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1. Presenter must provide a brief biography of up to 200 words, with a photograph. 

2. Papers must not exceed 6,000 words in length including abstract, figures, references 
and appendices.  

3. Before submitting your paper please ensure that it has been carefully read for 
typographical and grammatical errors. Papers will be returned if the standard of 
English is not considered to be of an appropriate standard. 

4. Papers should submitted as a .doc attachment by email to the conference co-
ordinator, Carrie de Silva:  cdesilva@harper-adams.ac.uk.  

5. Papers must not be sent in .pdf format and should not be zipped. 

6. Papers should be produced in Microsoft Word in Arial 11 point, single spaced and fully 
justified. Please use normal capitalisation within the text and do not use bold face for 
emphasis. Italics are acceptable. All headings should use initial capitals only, 
excepting for use of acronyms. 

7. Set the page size to A4 with margins of 2.54cm all around.  

8. Do not use multiple columns for narrative. 

9. Put the title of the paper in bold, left aligned, 14pt at the top of the first page only. 

10. Then, put the names of the author(s), institution(s)/firm(s) and email, 11pt. All author 
details will be removed before the review process. 

11. An abstract should follow in the format provided:  aim, methodology/approach, 
originality/value, findings, key words. 

12. Do not use more than three levels of heading and use the numbering convention: 

1 Heading 1 

1.1 Heading 2 

1.1.2  Heading 3 

13. All figures and tables must have titles and must be referenced from within the text. 
Images must be inserted as picture files (.gif, .jpg, etc.) and a consideration of file size 
and black and white copying is helpful.   

14. References can either follow the Harvard style, with primary references in the text in 
the format (Smith, 1999) and listed in a full reference list at the end of the paper or 
through the Oxford style, with the use of superscript numbers and footnotes, again with 
reference list at the end. 

15. The conventions of different disciplines is appreciated.  For legal conventions refer to 
OSCOLA , 4th ed. www.law.ox.ac.uk/sites/files/oxlaw/oscola_4th_edn_hart_2012.pdf. 
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